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The Community Development Director reserves the right to determine whether this application is complete 

and accurate. An incomplete application will not be processed and will be returned to the applicant. The application 

shall be reviewed per Chapter 9–Aesthetic Review Sec.9-605.  All applications shall be reviewed for sufficiency 

(completeness) within thirty (30) calendar days per FL Statue 166.033.  Once the application is deemed sufficient, 

the applicant shall move forward with the Community Workshop, required per Chapter 20–Zoning Sec.20-29.1. 

All applicants shall be afforded minimal due process as required by law, including the right to receive notice, be 

heard, present evidence, cross-examine witnesses, and be represented by a duly authorized representative.  

Applicants are further advised that a Conditional Use is quasi-judicial in nature.  Therefore, APPLICANT 

ACKNOWLEDGES and AGREES, by signing below, that he or she: 

• May be sworn-in as a witness in order to provide testimony to the City Commission; 

• Shall be subject to cross-examination by party intervenors (if requested); and 

• Shall be required to qualify expert witnesses, as appropriate.  

Applicants are encouraged to familiarize themselves with Chapter 2 – Administration Sec. 2-30 of the Winter 

Springs City Code relating to Quasi-Judicial Rules and Procedures of the City Commission.  All Aesthetic Review 

recommendations shall be based from the required information/documentation provided, the Winter Springs Code 

of Ordinances, and the Winter Springs Comprehensive Plan (to the extent applicable). 

The City Commission (CC) shall render all final decisions regarding Aesthetic Review and may impose reasonable 

conditions on any approved Aesthetic Review to the extent deemed necessary and relevant to ensure compliance 

with applicable criteria and other applicable provisions of the Winter Springs Code of Ordinances and the Winter 

Springs Comprehensive Plan.  All formal decisions shall be based on competent substantial evidence and the 

applicable criteria as set forth in Chapter 9, Aesthetic Review Standards.  Applicants are advised that if, they decide 

to appeal any decisions made at the meetings or hearings with respect to any matter considered at the meetings or 

hearings, they will need a record of the proceedings and, for such purposes, they will need to insure that a verbatim 

record of the proceedings is made, at their cost, which includes the testimony and evidence upon which the appeal 

is to be based, per Florida Statute 286.0105. 

An Aesthetic Review Approval by the City Commission under this article shall be valid for a maximum of eighteen 

(18) months from the date the city commission renders its approval at a public meeting. If the applicant fails to 

obtain a building permit within the eighteen (18) month period, the city commission's approval shall expire at the 

end of the period. However, once a building permit is issued, the approval shall be valid for a time period equal to 

the permit and shall expire only if the building permit expires. Reasonable extensions may be granted by the city 

commission upon good cause shown by the applicant, provided substantial changes have not occurred in the 

surrounding area that would make the prior approval inconsistent with the criteria set forth in Chapter 9-Aesthetic 

Review Sec.9-9603 
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REQUIRED INFORMATION 

Applicant(s):                                                                                                                   Date:                                    

Mailing address:                                                                                                                                                    

Email:                                                                                                                                                      

Phone Number:                                                                                                                                                    

Property Owner(s):                                                                                                                                                    

Mailing Address:                                                                                                                                                    

Email:                                                                                                                                                      

Phone Number:                                                                                                                                                    

Project Name:                                                                                                                                                     

Property Address:                                                                                                                                                    

Parcel ID(s):                                                                                                                                                     

Parcel Size:                                                                                                                                                     

Existing Use:                                                                                                                                                     

 

List all witnesses that the applicant intends to present to the City Commission to provide testimony: 

                                                                                                                                                                                                                              

                                                                                                                                                                                                                              

                                                                                                                                                                                     

Describe with specificity any evidence which the applicant intends to present to the City Commission, 

including oral factual testimony, maps, photographs, records or reports and/or expert testimony: 

                                                                                                                                                                                                                              

                                                                                                                                                                                                                              

                                                                                                                                                                                     

 

 

Attach all documentary evidence which the applicant intends to present to the city commission to the back of this 

application. The Applicant has a continuing duty to update the list of witnesses, description of evidence, and 

documentary evidence throughout the application process.  Additional witnesses or evidence will not be admitted 

at the city commission hearing if not submitted at least seven (7) days prior to such hearing. 
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Criteria for Review 

1. The plans and specifications of the proposed project indicate that the setting, landscaping, proportions, 

materials, colors, texture, scale, unity, balance, rhythm, contrast, and simplicity are coordinated in a 

harmonious manner relevant to the particular proposal, surrounding area and cultural character of the 

community.  

2. The plans for the proposed project are in harmony with any future development which has been formally 

approved by the City within the surrounding area.  

3. The plans for the proposed project are not excessively similar or dissimilar to any other building, structure 

or sign which is either fully constructed, permitted but not fully constructed, or included on the same 

permit application, and facing upon the same or intersecting street within five hundred (500) feet of the 

proposed site, with respect to one or more of the following features of exterior design and appearance:  

a. Front or side elevations;  

b. Size and arrangement of elevation facing the street, including reverse arrangement; or  

c. Other significant features of design such as, but not limited to: materials, roof line, hardscape 

improvements, and height or design elements.  

4. The plans for the proposed project are in harmony with, or significantly enhance, the established 

character of other buildings, structures or signs in the surrounding area with respect to architectural 

specifications and design features deemed significant based upon commonly accepted architectural 

principles of the local community.  

5. The proposed project is consistent and compatible with the intent and purpose of this article, the 

Comprehensive Plan for Winter Springs, design criteria adopted by the City (e.g. Town Center 

guidelines, SR 434 design specifications) and other applicable federal, state or local laws.  

6. The proposed project has incorporated significant architectural enhancements such as concrete masonry 

units with stucco, marble, termite-resistant wood, wrought iron, brick, columns and piers, porches, 

arches, fountains, planting areas, display windows, and other distinctive design detailing and promoting 

the character of the community. 
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REQUIRED DOCUMENTATION 

___ A complete Application and applicable fee 

  ___ Minor (Site less than 2 acres) 

  ___ Major (Site greater than 2 acres) 

  ___ Modification of previously approved Aesthetic Review 

___ A Legal Description accompanied by a certified survey or the portion of the map maintained by the 

Seminole County Property Appraiser reflecting the boundaries of the subject property (To scale). 

___ Site Plan 

___ Building Elevations (color) illustrating all sides of structures 

___ Color rendering illustrating street view with landscaping at time of planting; 

___ Illustrations of all walls, fences, and other accessory structures and indication of their height and the 

materials proposed for their construction; 

___ Signage elevations of proposed exterior permanent signs, outdoor advertising or other constructed 

elements other than habitable space, if any; 

___ Identification of materials, textures, and colors to be used on all buildings, accessory structures, exterior 

signs, and other constructed elements; 

___ Other architectural and engineering data as may be requested to clarify the application. 

___ For all new commercial development and new residential subdivisions of ten (10) or more lots or existing 

commercial buildings being altered by 50 percent or greater of the original floor plan or seating capacity 

and requiring a modified site plan, or development agreements process under section 20-28.1 of the City 

Code, or as otherwise deemed applicable by the city to relevantly and competently examine an 

application for compliance with the city code and the affect and impact the proposed use will have on 

neighborhood and surrounding properties, applicants shall be required to submit with the following 

additional information  referenced in Chapter 20 – Zoning Sec.20.29 Applications (7) – (11). 
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CITY LIMITED RIGHT OF ENTRY: By submitting this Application you hereby grant temporary right of entry 

for City Officials to enter upon the subject property for purposes of evaluating this Application and posting on 

the subject property. 

APPLICANT’S AUTHORIZATION: I desire to make Application for an Aesthetic Review for the 

aforementioned project and have read and agree to the terms contained herein.  In addition, if the Applicant is a 

corporate entity, the undersigned hereby represents and warrants that he/she is authorized to act on behalf of, 

and bind, the corporate entity. 
 

Applicant Name (Print):                                                                                                                                         

Applicant Signature:                                                                                     Date:                                               

Business Name:                                                                                                                                                    

Address:                                                                                        Parcel ID:                                                       

STATE OF COUNTY OF     

The foregoing instrument was acknowledged before me this day of , 20 , by 

   who is personally known to me or who has produced 

  as identification and who did/did not take an oath. 

  Date:     (seal): 

Notary Public Signature:     

My Commission Expires:     

 

Note: The Property Owner shall sign and have their signature notarized below if the  

Applicant is not the owner of the subject property. 

Property Owner’s Name (Print):                                                                                                                          

Property Owner Signature:      

STATE OF COUNTY OF    

Date    

The foregoing instrument was acknowledged before me this day of , 20 , by 

   who is personally known to me or who has produced 

  as identification and who did/did not take an oath. 

  Date:     (seal): 

Notary Public Signature:     

My Commission Expires:     

mailto:customerservice@winterspringsfl.org

